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You will recieve an email notifying you that the 
report is ready for action.

Open your Sychem Eye dashboard. Find the 
report and click on View (on the right-hand side 
under Actions).

Once opened download the WHOLE report 
(It is very important the whole document 
is downloaded because your signed report 
overwrites the unsigned one on the system).

Step 1

Email Notification

Step 2

Open & Click View

Step 4

Download WHOLE Report 

Click Here To Download 
Unsigned Report
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Once opened click ‘View Report’ to open up the 
engineer’s validation report.

Step 3

View Engineers Validation 
Report3

Click  Here To View Report

Click  Here To View
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Check the report is ok and sign the report using 
adobe. After you have signed remember to save 
the entire report and not individual pages.

Once the report is signed please approve this on 
Sychem Eye.

Please make sure to upload the entire report 
not individual pages, your upload overwrites the 
previous unsigned report. Thank you 

Please let us know if you have any questions.

Step 5

Check, Sign & Save 
Report

Step 6

Approve The Report On 
Sychem Eye

Step 7

Upload The Signed Report 
Onto Sychem Eye.

Thank You For Reading
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Click Approve Report
a Pop Up Should Appear
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solutions you’ll love. 

Quality you can trust,

sychem.co.uk
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